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CABINET FOR HEALTH AND FAMILY SERVICES

Commonwealth of Kentucky

Department for Community Based Services

Division of Protection and Permanency

275 East Main Street, 3W-A

Frankfort, KY 40621

(502) 564-3703

(502) 564-6907 Fax

Protection and Permanency Transmittal Letter  PPtl 04-03
TO:

Service Region Administrators

Service Region Administrator Associates

 Regional Program Specialists

 Family Services Office Supervisors

FROM:
Barbara Carter, Director

Division of Protection and Permanency

DATE:
January 27, 2004

SUBJECT:
Revisions to SOPs 7E.2-Changes in Placement, 7E.2.1 Process Overview for Placement Changes and new Placement Stability Tip Sheet 

The purpose of this transmittal letter is to notify staff of revisions to procedures involving placement stability considerations to include:

· Using the Placement Stability Tip Sheet to assist in maintaining placement and justifying placement changes;

· Documenting, in the case record, efforts to maintain the placement, and rationale justifying that placement changes, planned or unplanned are in the child’s best interest; and

· Notifying the Court within fourteen (14) working days of any placement change instead of ten (10) calendar days to comply with KRS 605.090. 

The revisions to SOP are indicated by red print and are found in Chapter 7E, CPS Ongoing OOHC located on the DPP online manual website at: 

7E.2-Changes in Placement; and 

7E.2.1 Process Overview for Placement Changes.

The new Placement Stability Tip Sheet is located in the Resource section of the DPP online manual website.
The SOP revisions will be effective February 15, 2004 and supercede all previously issued Standards of Practice or policy regarding this topic.

If you have any questions concerning this memorandum, please contact Jeff Wright at jeffw.wright@mail.state.ky.us or (502) 564-6852 (x-4464). 
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